
 

 

 

 
GotSoccer Select League Registration Instructions 

 
Creating an Event 
MSYSA Select leagues will need to create an event in order to produce official MSYSA passcards and 
rosters.  Select players will also be registered with MSYSA via this event.  The SAME event will need to 
be used for Fall and Spring registration to ensure players are only registered once. There are two 
different types of events: 
 
Registration Event- This type of event will be used more frequently and can have teams entered in mass 
by outside clubs.  
 
League Event- The league be used only if your organization is scheduling games, keeping statistics, using 
call in/online game score reporting, and printing game reports in GotSoccer.  The league event offers 
more features and options to run your league but the setup is more complicated.  Please feel free to 
contact the MSYSA State Office if you would like more information/training on setting league scheduling 
in GotSoccer.  
 

Registration Event Setup: 
¶ Once logged into the GotSoccer Organizational account ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜƎƛǎǘǊŀǊέ tab. 

¶ /ƭƛŎƪ ƻƴ άaŀƴŀƎŜ wŜƎƛǎǘǊŀǘƛƻƴ 9ǾŜƴǘǎέ 
 

 
 

¶ Click on the άbŜǿ wŜƎƛǎǘǊŀǘƛƻƴ 9ǾŜƴǘέ blue link on the top right of the next page.  



 

 

  
 

¶ On the next page name your league (exaƳǇƭŜ ά¸ƻǳǊ [ŜŀƎǳŜ bŀƳŜ Cŀƭƭ нл·· Seasonέ). 

¶ In ǘƘŜ ά5ŀǘŜǎέ Ŧield use the dates that your league runs through. Starting from the date registration will 
ōŜ ƻǇŜƴ ǳƴǘƛƭ ǘƘŜ Ŧƛƴŀƭ Řŀȅ ȅƻǳǊ ƭŜŀƎǳŜ ǿƛƭƭ Ǉƭŀȅ ƳŀǘŎƘŜǎΦ  Lƴ ǘƘŜ ά{Ŝŀǎƻƴέ ŘǊƻǇŘƻǿƴ ƳŜƴǳ ōŜ ǎǳǊŜ ȅƻǳ 
select the current US Youth Soccer seasonal year.  

¶ CƘŜŎƪ ǘƘŜ ōƻȄŜǎ άwŜǇƻǊǘ wŜƎƛǎǘǊŀǘƛƻƴǎ ǘƻ {ǘŀǘŜέΣ άhǇŜƴ wŜƎƛǎǘǊŀǘƛƻƴ CƻǊƳέ ŀƴŘ ά!ƭƭƻǿ /ƭǳōǎ ǘƻ 5ƛǊŜŎǘƭȅ 
9ƴǊƻƭƭ ¢ŜŀƳǎέ όƛŦ ȅƻǳǊ ƭŜŀƎǳŜ ŀƭƭƻǿǎ ǘƘƛǎύΦ  !ƭƭ ƻǘƘŜǊ ŦŜŀǘǳǊŜǎ ǿƛƭƭ ŘŜǇŜƴŘ ƻƴ ȅƻǳǊ ǎǇŜŎƛŦƛŎ ƭŜŀƎǳŜ ǊǳƭŜǎ. 

¶ tǊŜǎǎ ά{ŀǾŜέ at the bottom and your Registration event has been created.  

¶ More tabs will appear across the top with other features of the Registration event.  These features are 
not mandatory but can be used if you want teams to apply individually or you want to accept team 
payments online.   
 

League Event Setup: 
Your league only needs to create one type of event: League or Registration.  League events should only 
be used if you are scheduling matches on GotSoccer.  

¶ Once logged into the GotSoccer Organizational account ŎƭƛŎƪ ƻƴ ǘƘŜ άLeagueέ tab. 

¶ In thŜ ōƻŘȅ ƻŦ ǘƘŜ ƴŜȄǘ ǇŀƎŜ ŦƛƴŘ ŀƴŘ ǇǊŜǎǎ ǘƘŜ ά!ŘŘ [ŜŀƎǳŜέ ōǳǘǘƻƴΦ  

 

 
 



 

 

¶   On the next page name your league: For exaƳǇƭŜ ά¸ƻǳǊ [ŜŀƎǳŜ bŀƳŜ Cŀƭƭ нл·· {ŜŀǎƻƴΦέ 

¶ Lƴ ǘƘŜ ά{ǘŀǘŜκ9ƴŘέ ŦƛŜƭŘ ǳǎŜ ǘƘŜ ŘŀǘŜǎ ǘƘŀǘ ȅƻǳǊ ƭŜŀƎǳŜ Ǌǳƴǎ ǘƘǊƻǳƎƘΦ {ǘŀǊǘƛƴƎ ŦǊƻƳ ǘƘŜ ŘŀǘŜ 
registration will be open until the final day your league will play matches.   

¶ Lƴ ǘƘŜ ά{Ŝŀǎƻƴέ ŘǊƻǇŘƻǿƴ ƳŜƴǳ ōŜ ǎǳǊŜ ȅƻǳ ǎŜƭŜŎǘ ǘƘŜ ŎǳǊǊŜƴǘ ¦{ ¸ƻǳǘƘ {ƻŎŎŜǊ ǎŜŀǎƻƴŀƭ ȅŜŀǊΦ 

¶ aŀƪŜ ǎǳǊŜ ȅƻǳ ŎƘŜŎƪ ǘƘŜ ōƻȄ άwŜǇƻǊǘ wŜƎƛǎǘǊŀǘƛƻƴǎ ǘƻ {ǘŀǘŜΦέ  You may also select the box to 
άtǳōƭƛǎƘ {ŎƘŜŘǳƭŜǎκwŜǎǳƭǘǎέ ƛŦ ȅƻǳΩǊŜ ǊŜŀŘȅ ŦƻǊ ȅƻǳǊ ǘŜŀƳǎ ǘƻ ǾƛŜǿ ǘƘŜƛǊ ǎŎƘŜŘǳƭŜ ŀƴŘ ǎǘŀƴŘƛƴƎǎΦ  

¶ Depending on your specific league rules and the features you utilize in GotSoccer, you may or 
may not want to check the boxes under the headings for άTeam Rostersέ.    

¶ Cƛƭƭ ƛƴ ǘƘŜ ά/ƛǘȅέ ŀƴŘ ά{ǘŀǘŜέ ŦƛŜƭŘǎ ŀƴŘ Ƙƛǘ ά{ŀǾŜέ ƛƴ ǘƘŜ ōƻǘǘƻƳ ǊƛƎƘǘ ŎƻǊƴŜǊΦ  Once your event is 
saved you will see many more tabs appear for the event.   

¶ ¦ƴŘŜǊ ǘƘŜ ά{ŎƻǊƛƴƎ {ŜǘǳǇέ ǘŀō, enter all of your leagues scoring and points specifications.   

¶ ¦ƴŘŜǊ ǘƘŜ ά!ŎŎŜǎǎέ  ǘŀō, you can customize your league to allow for phone in and online score 
reporting, customize your game cards (sheets), allow for scheduling requests and select who will 
be permitted to schedule the matches in GotSoccer (Club accounts or Team accounts).   

¶ Pay close attention to the boxes under the heading άTeam RegistrationέΦ  ¢ƘŜ ά!ǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳ 
hǇŜƴέ checkbox is basically your on/off switch for teams to enter your event.  As long as this box 
is selected, clubs and teams will be able to enter to your event.  
 

 
 

¶ Once your League event is created you can either: 
A) Enter teams directly into your event from the ά/ƭǳōέ tab. (See instructions under the 
άInternal Team Event Submission Instructionsέ ƘŜŀŘƛƴƎ below)  

B) Allow your affiliated clubs to begin submitting teams to your league. (See instructions 
under ǘƘŜ άOutside Club Event Submission Instructionsέ heading) 



 

 

¶ Only after all teams have been entered into your league and rosters are frozen can you report your 
registrations and invoice to the state.  

 

Entering Teams in an Event (League or Registration Event) 
Teams can be entered into events in two ways.  First, you can manually enter teams that are currently 
ƘƻǳǎŜŘ ƛƴ ȅƻǳǊ ά/ƭǳōέ ǘŀōΦ  {ŜŎƻƴŘΣ ƛŦ ȅƻǳǊ ƭŜŀƎǳŜ ƛǎ ŀŎŎŜǇǘƛƴƎ ǘŜŀƳǎ ŦǊom outside club accounts, the 
clubs will have to enter the teams themselves.   
 

Outside Club Event Submission Instructions:  
Once your event is created, CLUBS will follow the below instructions from their own club account to 
enter teams into your event:  

 

1. Login to the GotSoccer Organizational account.  
2. /ƭƛŎƪ ƻƴ ά9ǾŜƴǘǎέ from the home screen and ǎŜƭŜŎǘ ά{ŜŀǊŎƘέ ƛƴ ǘƘŜ ƎǊŜȅ ōŀǊ.  
3. ¢ȅǇŜ άYour League Nameέ ƛƴ ǘƘŜ ǎŜŀǊŎƘ ŦƛŜƭŘ ŀƴŘ ǇǊŜǎǎ ά!ǇǇƭȅ CƛƭǘŜǊǎέΦ  
4. {ŜƭŜŎǘ ǘƘŜ ŜǾŜƴǘ ƴŀƳŜŘ άYour Leagueέ  
5. /ƭƛŎƪ ƻƴ ά!ǇǇƭȅ bƻǿέ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ ά!ǇǇƭȅ ǘƻ Your Leagueέ  
6. /ƭƛŎƪ ƻƴ άWƻƛƴ [ŜŀƎǳŜέ ŀƴŘ ǘƘŜƴ ȅƻǳ ǿƛƭƭ ōŜ ǇǊƻƳǇǘŜŘ ǘƻ άWƻƛƴ [ŜŀƎǳŜ ǿƛǘƘƻǳǘ ǎǳōmitting team 
ŀǇǇƭƛŎŀǘƛƻƴΚέ tǊŜǎǎ άhƪέ  

7. !ŦǘŜǊ ȅƻǳ ǇǊŜǎǎ άhkέ ŎƭƛŎƪ ƻƴ άaŀƴŀƎŜǊ /ƭǳōέ ƛƴ the blue bar to get back to the club account.  
8. Click on ά¢ŜŀƳǎέ ƻƴ ǘƘŜ ƎǊŜȅ ōŀǊ.  
9. Lƴ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ ǘƘŀǘ ǎŀȅǎ ά{ŜƭŜŎǘ ŀƴ 9ǾŜƴǘέ ŦƛƴŘ ŀƴŘ ǎŜƭŜŎǘ άYour leagueΦέ  
10. tǊŜǎǎ ά{ŜƭŜŎǘέ ŀƴŘ ǘƘŜƴ ŀ ƳŜǎǎŀƎŜ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ǊŜŘ ǎŀȅƛƴƎ άbƻǿ ǎƘƻǿƛƴƎ ǘŜŀƳǎ bh¢ ŜƴǘŜǊŜŘ ƛƴ άYour 

Leagueέ  
11. Choose the team(s) that you want to put in the league by checking the empty boxes on the left.  

Note you may need to expand your page view to view more than 20 teams at a time. 
12. Press the button ά9ƴǘŜǊ {ŜƭŜŎǘŜŘ ¢ŜŀƳǎέΦ  
13. ! ǇǊƻƳǇǘ ǿƛƭƭ ŀǇǇŜŀǊ ǎŀȅƛƴƎ ά!ǊŜ ȅƻǳ ǎǳǊŜ ȅƻǳ ǿŀƴǘ ǘƻ ŜƴǘŜǊ ǎŜƭŜŎǘŜŘ team(s) in Your LeagueέΦ Iƛǘ ά¸Ŝǎέ  

 

Internal Team Event Submission Instructions:  
¶ Once the eǾŜƴǘ Ƙŀǎ ōŜŜƴ ŎǊŜŀǘŜŘ Ǝƻ ǘƻ ȅƻǳǊ ά/ƭǳōέ ǘŀō ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ά¢ŜŀƳǎέ ǘŀō ƛƴ ǘƘŜ ōƭǳŜ ōŀǊΦ   

¶ Find the event you just created in the drop down box under the heading ά9nter Teams in an in-house 
[ŜŀƎǳŜΣ ¢ǊŀƛƴƛƴƎ tǊƻƎǊŀƳΣ ŀƴŘ ƻǊ ŀǎǎƻŎƛŀǘŜŘ ŜǾŜƴǘέ ǘƘŜƴ ǇǊŜǎǎ ά{ŜƭŜŎǘΦέ 

¶ Select the teams to be entered into the event by clicking the boxes next to the teams on the far left side.  
Note you may need to expand your page view to view more than 20 teams at a time.  

¶ Clicƪ ά9ƴǘŜǊ {ŜƭŜŎǘŜŘ ¢ŜŀƳǎέ ŀƴŘ ǇǊŜǎǎ άhƪέ ǿƘŜƴ ǎȅǎǘŜƳ ǇǊƻƳǇǘǎ ȅƻǳΦ  
 

Invoicing & Registering Players to MSYSA in your Event (League or Registration) 
Notes before invoicing: 

¶ Select leagues will generate their own invoice from Got Soccer.  This process will ensure that your 
ƭŜŀƎǳŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ǘƻǘŀƭǎ ŀǊŜ ŀŎŎǳǊŀǘŜ ŀƴŘ ȅƻǳΩǾŜ ƛƴǾƻƛŎŜŘ ŦƻǊ ǘƘŜ ǇǊƻǇŜǊ ŀƳƻǳƴǘǎΦ  

¶ It is IMPERATIVE that Select leagues us the same event to register players in the fall and spring 
season.  If two separate events are used to register, you will be billed for the same players twice.  



 

 

¶ It is ideal to have all teams completely assembled and players generated to their roster before 
invoicing.  However if there are missing pieces of information (late players, coach additions etc.) 
you can invoice your event multiple times.   

¶ You will only be billed once for each unique player in a particular event.  You will not be charged 
twice for a player who has already been invoiced for.  

¶ Once you have an event created and all teams are in the event, follow the below steps to invoice: 

 
Invoicing Instructions:  

1. Lƴ ǘƘŜ άwŜƎƛǎǘǊŀǊέ ǘŀō ǎŜƭŜŎǘ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ȅƻǳ ŀǊŜ ƎƻƛƴƎ ǘƻ ƛƴǾƻƛŎŜ όǊŜƎƛǎǘŜǊύ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ 
event name. 

2. On the next page you will see all of the teams that you ƘŀǾŜ ƛƴ ǘƘŜ ŜǾŜƴǘΦ  .Ŝ ǎǳǊŜ ƛƴ ǘƘŜ άwƻǎǘŜǊέ 
ŎƻƭǳƳƴ ǘƘŀǘ ŀƭƭ ƴǳƳōŜǊǎ ŀǊŜ ƛƴ ƎǊŜŜƴΦ  !ƴȅ ǊƻǎǘŜǊ ƴǳƳōŜǊǎ ǘƘŀǘ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ŦƻǊƳŀǘ άȄȄκȄȄέ ŀǊŜ 
not ready to be invoiced yet. * All active players must be added to the team before you can 
invoice.  Additionally, all Dual Registered players must be added to the teams before you can 
invoice. 

3. Set the competitive level for all teams in your event to the proper level (Select, Premier, etc). 
4. Once all team rosters numbers are in green (for those teams you are currently registering) click 
ǘƘŜ ά{ǘŀǘŜ wŜƎƛǎǘǊŀǘƛƻƴǎέ ǘŀō ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǇŀƎŜΦ 
 

 
 

5. On the next page you will see a breakdown of your player, coach, and team official numbers from 
the event you selected. Be sure none of your coaches, managers, or players are appearing in the 
άLƴŀŎǘƛǾŜέ ǊƻǿΦ  

6. !ǘ ǘƘŜ ōƻǘǘƻƳΣ ŦƛƴŘ ǘƘŜ άLƴǾƻƛŎŜ ŀƭƭέ ōǳǘǘƻƴ ŀƴŘ ǇǊŜǎǎ ƛǘΦ  ¢ƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ǘƘŜƴ ŀǎƪ άDŜƴŜǊŀǘŜ 
LƴǾƻƛŎŜǎ ŦƻǊ ŀƭƭ wŜƎƛǎǘǊŀǘƛƻƴǎ ƛƴ ǘƘƛǎ ŜǾŜƴǘΚέ  {ŜƭŜŎǘ άhƪΦέ 
 



 

 

 
 

7. When the page refreshes, the ά!Ƴƻǳƴǘ .ƛƭƭŜŘέ ŎƻƭǳƳƴ will display the registration dollar amounts 
for each individual level.  You will also see at the bottƻƳ ƛƴ ǘƘŜ ά¢ƻǘŀƭǎέ Ǌƻǿ ǘƘŜ ǘƻǘŀƭ ŀƳƻǳƴǘ ǘƘŀǘ 
is due to MSYSA for registration.   

8. Once you have invoiced your event, MSYSA has received you player data and will be expecting the 
total amount due.  
 

Troubleshooting:  
*  LŦ ȅƻǳǊ ǊƻǎǘŜǊ ǎƛȊŜ ŎƻƭǳƳƴ ƛǎ ŎǳǊǊŜƴǘƭȅ ŀǇǇŜŀǊƛƴƎ ŀǎ άлκмрέ ƻǊ ŀƴȅǘƘƛƴƎ ōǳǘ ŀ ǎƻƭƛŘ ƎǊŜŜƴ ƴǳƳōŜǊΣ 
then you need to freeze/generate your rosters before you can invoice.  Only the players frozen to 
the roster (appearing in green) will be invoiced and registered to MSYSA. You can freeze/generate 
your rosters for all teams at once by checking all the boxes next to the team names and pressing 
ǘƘŜ άDŜƴŜǊŀǘŜ wƻǎǘŜǊǎέ ōǳǘǘƻƴΦ  ¸ƻǳ Ŏŀƴ ŀƭǎƻ ŦǊŜŜȊŜκƎŜƴŜǊŀǘŜ Ǌƻǎǘers team by team by clicking on 
ǘƘŜ ǘŜŀƳ ƴŀƳŜ ƛƴ ȅƻǳǊ ǊŜƎƛǎǘǊŀǊ ǘŀō ŀƴŘ ǘƘŜƴ ƘŀƭŦ ǿŀȅ Řƻǿƴ ǘƘŜ ǇŀƎŜ ǇǊŜǎǎ ǘƘŜ άDŜƴŜǊŀǘŜ 
wƻǎǘŜǊǎέ ōǳǘǘƻƴΦ   
 
After freezing/generating, if some of your rosters still show as a fraction (ex. 14/15) then there is 
still a problem with one or more of the players on the roster.  Most commonly, this means that you 
have a player who is too old to be on the team. You can view what player is not on the roster by 
clicking on the team name in the registrar tab.  The player who is not on the roster will be in the 
ǎŜŎƻƴŘ ƭƛǎǘ ƻŦ ǇƭŀȅŜǊǎ ǳƴŘŜǊ ǘƘŜ ƘŜŀŘƛƴƎ άCǳƭƭ ¢ŜŀƳ tƭŀȅŜǊ [ƛǎǘέΦ  ¸ƻǳ Ŏŀƴ ŎƭƛŎƪ ǘƘŜ ŀŘŘ ōǳǘǘƻƴ ƴŜȄǘ 
to their name to add them to the frozen roster.  View the roster limits for your competitive level at 
the top of the team page in the register tab once you click on team.    

tǊŜǎǎ άLƴǾƻƛŎŜ !ƭƭέ ǘƻ ƎŜƴŜǊŀǘŜ 
an invoice for all 
Players/Coaches/Managers 

Individual line items showing player, 
coach or manager totals 



 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 

Rosters not ready to be 

invoiced 

Check all teams to 
freeze rosters in 
mass 

Button to generate 
Rosters  

Rosters not ready to be 
invoiced 

Players who will not be 
added to the roster are 
ǎƛƎƴƛŦƛŜŘ ōȅ ŀƴ ά!ŘŘέ ōǳǘǘƻƴ 
next to their name in the 
team account of the 
registrar tab. 


