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GotSoccer Select League Registration Instructions

Creating an ent

MSYSA Select leagues will need to create an event in order to produce official MSYSA passcards and
rosters. Select players will also be registered with MSYSA via this event. The@AMEill need to

be used for Fall and Spring registration to ensure players are only registered once. There are two
different types of events:

Registration EvenfThis type of event will be used more frequently and can have teams entered in mass
by outdde clubs.

League EvenfThe leagude usedonlyif your organization ischeduling games, keeping statistigsing
call in/online game score reporting, amdinting game reports in GotSoccemhe league event offers
more features and options to run yo leagwe but the setup is more complicatedPleasdeel free to
contact the MSY SA State Office if you would like more informétaining on setting league scheduling
in GotSoccer.

Registration Event Setup:
f Oncelogged inb the GoSocceOrganizationhaccountOf A O] 2y (tdbS awS3IA &G NI NE
T/ftA01 2y adalyl3aS wS3IAaldNIGAZ2Y 9@Syilacs
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| Home || Website [| State (MI) | Rosters (MI) | Club | Referees [[l: ENEET8 Training | League || Tournament

~ Team Officials Players Teams Help

Signature  Options  Form Submissions

gesyind registration events. ﬁ%ﬂ A @

Page Size 20 ~ Name Type -
Items 1-12of 12

Name Form Teams Administrator
League MSDSL Test League 1/1/2014 Closed |4 0 In House 1 0 Open
League Lakes Area Test 8/1/2013 Closed |0 In House 0 0 Open
League Great Lakes Test League 8/1/2012 Closed |10 5 In House 2 0 Open
League Sarah Test League Event 8/1/2012 Open (9 102 In House 2 0 Open

f Clickonthét b S ¢ wS 3 A a GbNi linkor2tlye top @yBtyf the next page
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Manage Registration Events #
Search Filters PageSize 10 ~  EventName
Items1-50f5

Name uj
Sarah's Reg Event 8/1/2012 |7/31/2013 | Closed v v 8/1/2012 |4 2 0 Open
Michigan Cup 2012 8/1/2011 |7/31/2012 | Open v 8/1/2011 |1 v | 0 Open
Webinar Test League 2010-2011 Registrations 8/1/2010 |7/31/2011 | Open v 8/1/2010 |4 1 0 Open
Test Player Invoice x2 8/1/2010 |7/31/2011 | Open 8/1/2010 |2 4 0 Open
Ckatn Nanickatinn f1/MNN 7/1R1 0011 Nnnan 2 RMMNIN A 1 N Nnan

On the next page name your leagexy LJX S &, 2dzNJ [ S| Bdz808b | YS CFff wn-

Ini KS & Seldius® dhe dates that youeague runghrough. Starting from the date registration will

0S 2Ly dzy At GKS FAYIFIf RIF& @2dzNJ £ SIF3dzS At LK

select the current US Youth Soccer seasonal year.

T KSO]1 GKS 02ESa awSiBNI SISV i WSIHyARR §aal tiite2 g (/Ef2dddra
OYNRBff ¢SIFYaé¢ OAF @2dzNJ £ SI3dzS fft26a GKAAD D I ff

T t NB & a¢atitHe bafidn and your Registriain eventhas been created.

1 More tabs will appear across the top with other features of the Registration event. These features are

not mandatory but can be used if you want teams to apply individually or you want to accept team

payments online.
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LeagueEvent Setup:
Your league only needs to create one type of eveeague or Registration. League events should only
be used if you are scheduling matches on GotSoccer.

f  Oncelogged inb the GoBoccelOrganizational accourdf A O Leaguétabk S a
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Directors - League Accounts Siaff #23353 - ?4'395"

wmary Fields League Events Team: Game Report Help

Welcome, Joel Dragon
Below is a summary of your leagues.

Next 5 Scheduled Leagues Associated Clubs
Lakes Area Test League (All Current Leagues) [@ Configure
8/1/2013 - 7/31/2014
Teams: 0 Eﬂ
List Teams Michigan State Youth Soccer Association 416
MSDSL Test League Total 4 416
1/1/2014 - 3/31/2014
Teams: 4
List Teams

I El Add League '
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On the next page name your league: For¥xaf S &, 2 dzNJ [ S| d83 awlyya® CIl £ H
Ly GKS a{dlIGSk9yRé TFASEtR dasS GKS RIdSa GKFG &2
registration will be open until the final day your league will play matches.
Ly GKS a{SlFraz2y¢ RNRBLIR2sY YSydz 6S adzNBE &2dz aSt SO
al 1S adaNB e2dz OKSO] GKS 0 2 ¥oumayBlsd2seldct the §c& toa G NI G A ;
Gt dzof AdK { OKSRdzA SakwSadzZ Gaé¢ AT @2dzQNB NBIF Ré F2N
1 Depending on youspecificleaguerules and the features you utilizen GotSocceryou may or

may not want to check the boxes under the headingsii@am Reter<.
T CAtf Ay GKS a/Adeé¢ FYyR a{dF (iS¢ TFonSfyrmevehtysR KA UG a
saved you will see many n®tabs appear for the event.
'YRSNJ GKS & { Qentddalyollyoyr Bayuciringlamddoints specifidans.
''YRSNJ GKS (ou@dhSustanize yolrleague to allow for phone in and online score
reporting, customize your game cards (sheets), allow for scheduling requests and select who will
be permitted to schedule the matches in GotSoccer (Chdoants or Team accounts).
1 Pay close attention to the boxes under the headiiigam Registraticit ¢KS a! LILIX AOI GA:
h LJS ghéckboxs basically your on/off switctor teams to enter your eventAs long as this box
is selectedclubsand teams wilbe able to enteto your event.
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[ Allow Phone-In & Mobile Input of Game Results =

)" publish Club Contact Information
Event ID 37730 Accept All Club Registrations by Default
4-Digit PIN -
9 Misconduct Report
Alows Input of Misconduct cards via Phone-In, Mobile & Web scoring ] Publish Misconduct Report to Public Pages
system.

' Show Full Player Names

' Alow Input of Game Reports via Web/Tablet scoring system. Club/Team Scheduling
You must create a PIN to allow access to this event via Phone-In Services. The phone
number for this service is:

904-758-0875

[C] Allow associated clubs view only access to their home games

Allow associated Clubs to schedule their home games (this will

override the view only setting above
ame Cards ide the vi I ing above)
] Automatically update manual player suspensions when game cards are 7] Allow associated Teams to view their unscheduled games

viewed or re-printed.

Disable default 2Y /1R one game suspension rules. Manual suspensions ) Allow a fated Teams to schedule their home games

. remain enabled. | Allow associated Teams/Clubs to schedule their games on your fields
Display event PIN number on card, if configured. Team Registration

Display team roster on card Il Application form Open

] Allow teams to view/ print their game cards [C] Accept Credit Cards

Allow referees to view/print game cards 71 Accept Checks/Money Orders

[ Manage Credit Card options
[ payment Address info

=)

Show opposing roster when team prints

Player Sort Order
Last Name, First Name ~
Game Card Instructions (Ful page cards only) *Note: This wil disable the New Account option.
Allow Clubs to Directly Enroll Teams**

= Allow Only In-State Club Associated Teams to Apply*

**Note: This wil allow a club to enter teams into your league without completing an
application form or entering an online payment.

[@ Preview Club Application
[@ Preview Individual Team Application

Team Communication [ Registration Form Setup
[C] Activate team 2-way chat system View Logs Access Control

1 Once your Leaguevent is created/ou can either:
A) Enter teamsglirectly into yourevent from thed / @b See instructions under the
dinternal Team Event Submission Instructions K S befow)y 3
B) Allow your afiliated clubs to begisubmitting teams to your leaguéSeeinstructions
underii K Sutside Club Event Submission Instructiomsading)
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Michigan State Youth Soccer Association

1 Only after all teams have been entered into your league and rosters are frozen can you report your
registratiors andinvoice to the state.

Entering Teams in an Event (League or Registration Event)

Teams can be entered into evernitstwo ways. First, you can manually enter teams that are currently
K2dzASR Ay @2dzNJ &/ fdzoé GFod { 910 BusifescluhatcoudtdhdzNI f S| 3 dz
clubs will have to enter the teams themselves.

Outside Club Event Submission Instructions:
Once your event is create@LUBSvill follow the below instructions from their own club account to
enter teams into your event:

1. Login to the GotSoccer Organizational account.

2./ £ A0 2 yfomire @ony scréeglanda St SO0 G { S NOKE Ay GKS 3IANBe o

3. ¢ & LYdurtleagueName Ay (GKS &SI NODAKILE RSICR f G BRAIE NQBé

4. { St SOUG G KS Yaupsafie yr YSR &

5 /fA01 2y lkYyRILARSY 2& SvbuB eagues | LILX & G 2

6. / £t A0l 2y aW2Ay [SI3dsS¢ YR GKSy @& 2dzmigtikgitéam 6S L
I LILX A O O laBYKEé t NBaa

7. 1 F0GSNJ & 2kélD tLANGB|A a2 Yo ha a the/Hiud BN gettbalzd té theluly'account.

8. Cickona ¢ S&éy 2y GKS 3INBE& o6 NJ

9. Ly (KS RNRLI R2gy YSydz GKI{ a&vo

10.t NBaa a{StSOlé¢ FTyR GKSYy | YSa
Leagu&

11. Choose the team(s) that yausantto put inthe leagueby checkinghe empty boxs on the left
Note you may need to expand your page view to view more than 20 teams at a time.

12Pressthebuttona9>/uSNJ{SfSOuSR ¢SFYaé o
13.1 LINBYLIi 6Aff FLIISEN alFe@Aay3d ddanN®) intodrdeagudzflB| & & dzd g

@ lBague(éSt SO0 'y 9GSy
alr3s oAttt | LYaUSF NJ A

Internal Team Event Submission Instructions:
 Oncethe®@Syid KIFIa 0SSy ONBFGSR 32 G2 @2dzNJ a/ fdzoé¢ G o6
1 Find the event you just created in tltrop down box under the heading Bter Teams in an #house
[ SIF3dz2SZ ¢NFAYAYy3I tNRANFYZI YR 2NJFaaz20AliSR S@S
1 Select the teams to bentered into the evenby clicking the boxes next to the teams on the far left side.
Note you may need to expand your page view tawiaore than 20 teams at a time.
T Clid a9y idSNI { St SOUMHR ¢ Sa K & &R IWNBLANR YLIi a @ 2 dzo

Invoicing & Registering Players to MSYSA in your Event (League or Registration)
Notes before invoicing:
1 Select leagues will genertheir own invoicerbm Got Soccer. This process will ensure that your
f SIF3dz2S NBIAAGNI GA2y G20Ffta FNBE | OO0OdzNI GS | yR &2 dz
1 ItisIMPERATIVEhat Select leagues us the same event to register players in the fall and spring
season. If two sepate events are used to registgrou will be billed for the same players twice.
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1 Itis ideal to have all teams completely assembled playersgeneratedto their roster before
invoicing. However if there are missing pieces of information (late playeashcadditions et$
you can invoice your event multiple times.

1 You will only be billed once for eadnique player in a particular event. You will not be charged
twice for a player who has already been invoiced for.

1 Once you have an event created aaititeams are in the event, follow the below steps to invoice:

Invoicing Instructions:
1. LYy GKS awS3IAaidNINE GlFo aStSOG GKS S@Syd GKFG @

event name.
2. On the next page you will see all of the teams that fob @S Ay GKS S@Sy i o .S a
O2fdzvyy GKFdG Fff ydzYoSNBR FINB Ay 3INBSyo lye NERa

not ready to be invoiced yet. * Afictive players must be added to the team before you can

invoice. Additionallyall Dual Registered players must be added to the teams before you can

invoice.

Set the competitive level for all teams in your event to the proper level (S&lemtier, etg.

Once all team rosters numbers are in grgéor those teams you are currenthegistering click

0KS a{daFrdS wS3IAadNrdA2yaeg dGlo G GKS G2L) 2F GKS

-

Organization:
Master Accour

> w

[ Home || Website || state (M1)] LE T ETll | Training || League || Tournament

Teams Help

Teqms || State Registrations || Asfodiated Clubs || Compliance |

Report Options  Page Size [50 v ID Card Links || Age & B/C Report || State Roster || Player List Activity Apply Filters
Search Filters Team Status [ (41 Teams) v |  Paid v | Method v | Flagged ¥ | Roster v
Select Event Event Group Event Team Level Club or Team Mame Filter by Club
Sarah Test League Event (8/1/2012) ¥ v lan v v v
* Official Roster (PDF; Additional Event Filter | Alse Registered In ¥ M

Registrar Tools
Select teams to include then use one of the folowing functions to generate your repart or perform actions in bulk.

Competitive Level Management Team Document Download Print Official Roster ID Cards Bulk Editing
Set Level » M Rosters D Cards | Update Side () ¢ g BE @ Berk | Go Delete Guest Players
Club Registrars - Roster Editing Team Rosters Roster Documentation Delete Secondary Players
|_Grant Editing Access | | Remove Editing Access | | Generate Rosters n Reset Rosters | Create Docs Delete Docs Print
Detailed Report » Prev. Report Date | Player Data CSV | | Team Data CSV | | Email Teams » |
Items 1 -9 of 9
[#v__Photas [Roster fTir | s @@@@m@@@l
1 10 - - F

MSPSP TEST SEASON TESTING 1 MI Boys U16 Inactive U15 Select MSPSP Test Club None

5. On the next page you wike a breakdown of yoyrayer, coach, and team official numbeir®m
the event you selected. Be sure none of your coaches, managers, or players aagiagpn the
aLyI OlADSE NRgO

6. !4 GKS o020G02YX FAYR GKS alL
LYy@2A0Sa F2N) Fff wSIAAGNI GA
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Tournament

& Manage .
State Registrations |[ Associated Clubs |[ Compliance |
Registration Report - State - Michigan State Youth Soccer Association (MI)
Registrations Reported to State

level  [Gender [Age(s) [Fee |Billed [Amount Billed [New |Amount Due |Imvoice League |
Nl o Academy-select |Either  Jal $11.55 |0 0
[coaches [ Either  |Al 1550 0 0
[Coaches (XN Either | Al s14.50 |0 o
[N =< (in House) Either Al 20 o [
Recreahonal Either Al §7.20 0 0
[coaches RS Either |4l 1260 |0 1 51280 ElInvoice
Soccer Across Amer,  |Either | Al §3.75 |0 o
[Coaches [ Either | Al %00 |0 o
[l o Academyselect |Either al $10.50 |0 0
Players [0 Either |l s16.50 0 0 Individual lire items showing player,
Payers  [JR Eter a [s1as0 Jo o coach or manager totals
[ =< (n House) Either  |USU7  |$7.75 |0 0
[ <. (i House) Either  |UB-U13 |$8.75 |0 0 /
R ——te e

Players RN Either | Al s12.60 |0 102 5125520  |EdInveice ]

[m L Acrgssdmer  iner o) 250 0
[ - soccer Either Al s375 |0 0
ECC ournament Either  |Al @75 0 0
i Bl o Academy Select  |Either Al s10.50 |0 o t NBaa alL y g2 i 08
Y ol ractive Either | Al .00 |0 o an invoice for all
Team Officials |2 Either  |Al §15.50 |0 0
Team Officials o ) Either | Al 1450 |0 o Players/Coaches/Managers
i ol Recreational Either | Al .00 |0 o
[Team Officals  [Se] Either Al §10.50 |0 1 |s10.50 Bl 1nvoice
Tournamant Either Al %.00 |0 0

1} 0,00 104 s1.,30830 Elinvoice All

7. When the page refreshes, the! Y2 dzy i . A Wifl displdythedeyistdaiony dollar amounts
for each individual level. ovi willalsosee atthebo®2 ¥ Ay GKS ac¢201f aé¢ NRg (K¢
is due to MSY Star registration

8. Once you havavoiced your event, MSYSA haseivel you player data andvill be expecting the
total amount due.

Troubleshooting:
*LF &2dz2NJ NPAGSNI aAT S O2ftdzyy A& OdzNNByidt e | LILISE NI
then you need to freeze/generate your rosters before you can invoice. Only the players frozen to
the roster (appearing in green) will be invoiced and registered to MSYSA. You can freeze/generate
your rosters for all teams at once by checking all the boweas to the team nameand pressing
GKS aDSYSNIrdS w2aidSNRBRE¢ o0 dzi(esftebm by teardbyOiekihgdnt &2 F N
GKS GSFY yFEYS Ay @2dzNJ NBIAAGNI NI GFo6 YR GKSyYy Kt
w2aliSNRE odzildz2y o

After freezing/generating, if some of your rosters still show as a fraction (ex. 14/15) then there is

still a problen with one or more of the players on the roster. Most commonly, this means that you

have a player who is too old to be on the team. You can view what player is not on the roster by
clicking on the team name in the registrar tab. The player who is ntiteroster will be in the
aS02yR fA&0 2F LI &@SNAR dzy RSN 6KS KSIFRAyYy3 acCdz €
to their name to add them to the frozen roster. View the roster limits for your competitive level at

the top of the team page ithe register tab once you click on team.

9401 General Drive, Suite 120 - Plymouth, M1 48170
Phone: (734) 459-6220 Fax: (734) 459-6242

Website: www.michiganyouthsoccer.org
Email: stateoffice@michiganyouthsoccer.org




Michigan State Youth Soccer Association

www.michiganyouthsoccer.org

Check all teams to
freeze rosters in

Rosters notready to be
invoiced

Rosters noteady to be
invoiced

Button to generate
Rosters

—

AA3IYATASR 0@
/ next to their name in the
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