
 

 

Player, Coach, Manager, and Team Account Creation 

for GotSoccer 

 

The below instructions will help walk you though the process of creating player, coach, team official and team accounts 

(profiles) in GotSoccer.   All tasks must be completed in the club account.   

 

Player Account Creation:  

1. hƴŎŜ ƭƻƎƎŜŘ ƛƴ ǘƘŜ Dƻǘ{ƻŎŎŜǊ Ŏƭǳō όhǊƎŀƴƛȊŀǘƛƻƴŀƭύ ŀŎŎƻǳƴǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƭǳōέ ǘŀōΦ 

2. /ƭƛŎƪ ƻƴ ǘƘŜ άtƭŀȅŜǊǎέ ǘŀōΦ   

3. /ƭƛŎƪ ǘƘŜ ōƭǳŜ ƭƛƴƪ ŀōƻǾŜ ǘƘŜ ŦƛƭǘŜǊǎ ƭŀōŜƭŜŘ ά/ǊŜŀǘŜ bŜǿέΦ 

4. Fill in all appropriate fields for the new plŀȅŜǊ όƛƴŎƭǳŘƛƴƎ ŀǎǎƛƎƴŜŘ ǘŜŀƳ ƛŦ ŀǇǇƭƛŎŀōƭŜύ ŀƴŘ ǇǊŜǎǎ ά{ŀǾŜ tƭŀȅŜǊ 

tǊƻŦƛƭŜέΦ  

 

 
 

Coach Account Creation:  

1. hƴŎŜ ƭƻƎƎŜŘ ƛƴ ǘƘŜ Dƻǘ{ƻŎŎŜǊ Ŏƭǳō όhǊƎŀƴƛȊŀǘƛƻƴŀƭύ ŀŎŎƻǳƴǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƭǳōέ ǘŀōΦ 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά/ƻŀŎƘŜǎέ ǘŀōΦ   

3. Click the blue link above the filǘŜǊǎ ƭŀōŜƭŜŘ ά/ǊŜŀǘŜ /ƻŀŎƘ tǊƻŦƛƭŜέΦ 

4. Cƛƭƭ ƛƴ !¢ [9!{¢ ǘƘŜ ƴŜǿ ŎƻŀŎƘΩǎ ƴŀƳŜ ŀƴŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ  

5. Note: You will not be able to assign a coach to a team until they submit a background check.   



 

 
 

Manager Account Creation:  

1. Once logged in the GotSoccer club (hǊƎŀƴƛȊŀǘƛƻƴŀƭύ ŀŎŎƻǳƴǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƭǳōέ ǘŀōΦ 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά¢ŜŀƳ hŦŦƛŎƛŀƭǎέ ǘŀōΦ  

3. Click the blue link above tƘŜ ŦƛƭǘŜǊǎ ƭŀōŜƭŜŘ ά/ǊŜŀǘŜ ¢ŜŀƳ hŦŦƛŎƛŀƭ tǊƻŦƛƭŜέΦ 

4. Fill in AT LEAST the new managerΩǎ ƴŀƳŜ ŀƴŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ  

5. Note: You will not be able to assign a manager to a team until they submit a background check.   

 

 
 

 



 

Team Account Creation:   

1. hƴŎŜ ƭƻƎƎŜŘ ƛƴ ǘƻ ǘƘŜ Ŏƭǳō ŀŎŎƻǳƴǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƭǳōέ ǘŀō ƻƴ ǘƘŜ ǘƻǇ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά¢ŜŀƳǎέ ǘŀō ƛƴ ǘƘŜ ōƭǳŜ 

bar.   

2. On the top of ǘƘŜ ǇŀƎŜ ŎƭƛŎƪ ά!ŘŘ ¢ŜŀƳέ in blue.  

3. Fill in all fields with the following exceptions 

a. [ŜŀǾŜ ά/ƭǳō bŀƳŜέ ŀǎ ǎǘŀǘŜŘ. 

b. Do not repeat the club name in the team name field.  

c. 5ƻ ƴƻǘ Ŧƛƭƭ ƛƴ ά¢ŜŀƳ L5έ ƻǊ άtƻǎƛǘƛƻƴέΦ 

d. 5ƻ ƴƻǘ ŦƻǊƎŜǘ ǘƻ Ŧƛƭƭ ƻǳǘ ǘƘŜ ά¢ŜŀƳ [ƻƎƛƴ LƴŦƻǊƳŀǘƛƻƴέ ǎŜŎǘƛƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳΦ  aŀƪŜ ǘƘŜ ǘŜŀƳ ǳǎŜǊƴŀƳŜ 

and password something easy for teams to remember.  Write down the username and password to 

distribute to teams and managers.  

4. tǊŜǎǎ ά{ŀǾŜ ¢ŜŀƳ !ŎŎƻǳƴǘέ ƻƴ ǘƘŜ ǊƛƎƘǘ ƘŀƴŘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜΦ 

5. Create a team account for every team in your organization.    

 

Assigning players to teams: 

Once players have been created:  

1. Lƴ ȅƻǳǊ ά/ƭǳōέκάtƭŀȅŜǊǎέ ǘŀō ǳǘƛƭƛȊŜ ȅƻǳǊ ŦƛƭǘŜǊǎ ǘƻ ǾƛŜǿ ƻƴŜ ƻǊ ǎŜǾŜǊŀƭ ŀƎŜ ƎǊƻǳǇǎ ŀǘ ŀ ǘƛƳŜΦ  

2. Select the players that will be moving teams or need to be assigned to a new team by checking the box next to 

their name.  

3. In the filters ŦƛƴŘ ǘƘŜ ŘǊƻǇŘƻǿƴ ƭŀōŜƭŜŘ ά!ǎǎƛƎƴ ¢ŜŀƳέΦ Lƴ the dropdown box you will find all the teams that you 

have created. You can assign the selected players to any of the teams either individually or several at a time by 

ǎŜƭŜŎǘƛƴƎ ǘƘŜ ǘŜŀƳ ŀƴŘ ǘƘŜƴ ǇǊŜǎǎƛƴƎ ǘƘŜ ά!ǎǎƛƎƴέ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ǘƘŜ ŘǊƻǇŘƻǿƴΦ  

 

 
 

4. If a player is not returning to the team, you need to assign them to the blank field at the top of thŜ ά!ǎǎƛƎƴŜŘ 

¢ŜŀƳέ ƭƛǎǘΦ If you leave inactive players on your team they WILL be on your roster.   

5. Once all players are assigned to the proper teams you will want to change the competitive level of the teams to 

Premier. This will also change the competitive level of all players on the team. You can change the level of the 

ǘŜŀƳǎ ǳǎƛƴƎ ǘƘŜ ōƻȄ ƭŀōŜƭŜŘ ά[ŜǾŜƭκDǊŀŘŜ aŀƴŀƎŜƳŜƴǘέ ƛƴ ǘƘŜ ά/ƭǳōέκά¢ŜŀƳǎέ ǘŀōΦ  



 

 

Assigning Coaches and Managers to Teams:  

1. Coaches and managers need to be created in the club account.  A general GotSoccer account will not suffice.  If a 

coach (or manager) is with two clubs they will need an individual account in both organizations.     

2. Coaches and managers cannot be assigned to a team until they have an approved Risk Management background 

check.  One coach account can be associated with several teams within the same organization.   

3.  Once the coach or manager has an approved background check: Click on the ά/ƭǳōέ ǘŀō ǘƘŜƴ ǘƘŜ ά¢ŜŀƳǎέ ǘŀōΦ   

4. Click on the team name and then find the dropdown menus ƛƴ ǘƘŜ ƭƻǿŜǊ ǊƛƎƘǘ ōƻȄ ƭŀōŜƭŜŘ ά!ǇǇǊƻǾŜŘ ¢ŜŀƳ 

hŦŦƛŎƛŀƭǎέΦ   

5. Select the desired coach, assistant coach and manager from the dropdown menus.   

 

 
 

6. Only coaches or managers with approved background checks will appear in the dropdown menu.  

7. Press άSave Team Accountέ in the lower right to make the changes official.   

 

Uploading player and team information: 

1. Log on to www.gotsoccer.com 

2. /ƭƛŎƪ ƻƴ ά/ƭǳōέ ŀƭƻƴƎ ǘƘŜ ǘƻǇ ǘƘŜƴ άtƭŀȅŜǊǎέ ƻƴ ǘƘŜ ōƭǳŜ ōŀǊ  

3. /ƭƛŎƪ ƻƴ ά¦ǇƭƻŀŘ tƭŀȅŜǊǎέ ƛƴ ǘƘŜ ƎǊŜȅ ōŀǊΦ 

4. You will need to have an excel sheet prepared with all your player data including AT LEAST the following 

information:  First and last name, player gender, address, date of birth date, team name (keeping consistent for 

all players on the same team), team gender, and team age group (age group the team WILL BE playing in 

MSPSP Fall 2014 ex: UXX).  All players can be uploaded at the same in the same excel sheet.  The file will need 

to be saved as a CSV format.  

http://www.gotsoccer.com/


 

NOTE: Above is the minimum that MSPSP requires to be inputted into Got Soccer.  We highly 

recommend that clubs begin to build their club account with email address, phone numbers, etc. 

5. {ŜƭŜŎǘ ά.ǊƻǿǎŜέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ŀƴŘ ŦƛƴŘ ǘƘŜ ŦƛƭŜ ǿƛǘƘ ȅƻǳǊ ǇƭŀȅŜǊ ŘŀǘŀΦ 

6. [ŜŀǾŜ ǘƘŜ ŘǊƻǇŘƻǿƴ ƳŜƴǳ ά/ƻƭǳƳƴ 5ŜƭƛƳƛǘŜǊέ ŀǎ ǎǘŀǘŜŘ ά/ƻƳƳŀΦέ 

7. tǊŜǎǎ άOpen Selected Fileέ ŀƴŘ ƛǘ ǿƛƭƭ ǘŀƪŜ ŀ ƳƻƳŜƴǘ ŦƻǊ ȅƻǳǊ Řŀǘŀ ǘƻ ƛƴǇǳǘΦ 

8. You will see your columns appear on the next screen and you will need to match from the dropdown menu what 

you information you have listed in each column. 

9.  At the top in the second dropdown ƳŜƴǳ ǎŜƭŜŎǘ ά/ǊŜŀǘŜ ¢ŜŀƳǎΦέ 

10. Iƛǘ άLƳǇƻǊǘ 5ŀǘŀέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻƴŎŜ ȅƻǳ ŀǊŜ ŦƛƴƛǎƘŜŘΦ 

11. The next page will give you a breakdown of all data inputted and data that was rejected.  You can view the data 

ǊŜƧŜŎǘŜŘ ōȅ ǎŜƭŜŎǘƛƴƎ ά5ƻǿƴƭƻŀŘ ǎƪƛǇǇŜŘ Řŀǘŀέ 

 

Printing Team Contacts (Informal Rosters): 

1. Log on to your GotSoccer club account.  

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά/ƭǳōέ ǘŀō ŀƭƻƴƎ ǘƘŜ ǘƻǇ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ά¢ŜŀƳǎέ ǘŀō ōŜƭƻǿΦ  

3. In the boxes below you will see all of the teams in your club.  Click on the empty box on the left-hand side of the 

teams that you wish to print rosters for.  Note: you can print multiple rosters at the same time by simply 

checking multiple boxes. 

4. hƴŎŜ ȅƻǳ ƘŀǾŜ ǎŜƭŜŎǘŜŘ ǘƘŜ ǘŜŀƳόǎύ ȅƻǳ ǿŀƴǘ ǘƻ ǇǊƛƴǘ ǊƻǎǘŜǊǎ ŦƻǊ ǇǊŜǎǎ άtǊƛƴǘ {ŜƭŜŎǘŜŘ ¢ŜŀƳ /ƻƴǘŀŎǘǎ.έ    

5. Print one (1) copy of the next page that appears for your MSPSP Team Packet.   


