
 

 

Player, Coach, Manager, and Team Account Creation- GotSoccer 

 

The below instructions will assist with the process of creating player, coach, team official and team accounts (profiles) in 

GotSoccer.   All tasks must be completed in the club account.   

 

Player Account Creation:  

1. Once logged in the GotSoccer club (Organizational) account click on the “Club” tab. 

2. Click on the “Players” tab.   

3. Click the blue link above the filters labeled “Create New”. 

4. Fill in all appropriate fields for the new player (including assigned team if applicable) and press “Save Player 

Profile”.  

 

 
 

 

Coach Account Creation:  

1. Once logged in the GotSoccer club (Organizational) account click on the “Club” tab. 

2. Click on the “Coaches” tab.   

3. Click the blue link above the filters labeled “Create Coach Profile”. 

4. Fill in AT LEAST the new coach’s name and email address.  

5. Note: You will not be able to assign a coach to a team until they submit a background check.   



 

 
 

 

Manager Account Creation:  

1. Once logged in the GotSoccer club (Organizational) account click on the “Club” tab. 

2. Click on the “Team Officials” tab.  

3. Click the blue link above the filters labeled “Create Team Official Profile”. 

4. Fill in AT LEAST the new manager’s name and email address.  

5. Note: You will not be able to assign a manager to a team until they submit a background check.   

 

 
 



 

 

Team Account Creation:   

1. Once logged in to the club account click on the “Club” tab on the top then select the “Teams” tab in the blue 

bar.   

2. On the top of the page click “Add Team” in blue.  

3. Fill in all fields with the following exceptions 

a. Leave “Club Name” as stated. 

b. Do not repeat the club name in the team name field.  

c. Do not fill in “Team ID” or “Position”. 

d. Do not forget to fill out the “Team Login Information” section at the bottom.  Make the team username 

and password something easy for teams to remember.  Write down the username and password to 

distribute to teams and managers.  

4. Press “Save Team Account” on the right hand side of the page. 

5. Create a team account for every team in your organization.    

 

 

Assigning players to teams: 

Once players have been created:  

1. In your “Club”/“Players” tab utilize your filters to view one or several age groups at a time.  

2. Select the players that will be moving teams or need to be assigned to a new team by checking the box next to 

their name.  

3. In the filters find the dropdown labeled “Assign Team”. In the dropdown box you will find all the teams that you 

have created. You can assign the selected players to any of the teams either individually or several at a time by 

selecting the team and then pressing the “Assign” button next to the dropdown.  

 

 
 

4. If a player is not returning to the team, you need to assign them to the blank field at the top of the “Assigned 

Team” list. If you leave inactive players on your team they WILL be on your roster.   



 

5. Once all players are assigned to the proper teams you will want to change the competitive level of the teams to 

Premier. This will also change the competitive level of all players on the team. You can change the level of the 

teams using the box labeled “Level/Grade Management” in the “Club”/“Teams” tab.  

 

 

Assigning Coaches and Managers to Teams:  

1. Coaches and managers need to be created in the club account.  A general GotSoccer account will not suffice.  If a 

coach (or manager) is with two clubs they will need an individual account in both organizations.     

2. Coaches and managers cannot be assigned to a team until they have an approved Risk Management background 

check.  One coach account can be associated with several teams within the same organization.   

3.  Once the coach or manager has an approved background check: Click on the “Club” tab then the “Teams” tab.   

4. Click on the team name and then find the dropdown menus in the lower right box labeled “Approved Team 

Officials”.   

5. Select the desired coach, assistant coach and manager from the dropdown menus.   

 

 
 

6. Only coaches or managers with approved background checks will appear in the dropdown menu.  

7. Press “Save Team Account” in the lower right to make the changes official.   

 

 

Uploading player and team information: 

NOTE: Uploading data to GotSoccer is not the recommended method.  There are many potential pitfalls and mistakes 

are common.    

 



 

1. Log on to www.gotsoccer.com 

2. Click on “Club” along the top then “Players” on the blue bar  

3. Click on “Upload Players” in the grey bar. 

4. You will need to have an excel sheet prepared with all your player data including AT LEAST the following 

information:  First and last name, player gender, address, date of birth date, team name (keeping consistent for 

all players on the same team), team gender, and team age group (age group the team WILL BE playing in 

MSPSP Fall 2014 ex: UXX).  All players can be uploaded at the same in the same excel sheet.  The file will need 

to be saved as a CSV format.  

NOTE: Above is the minimum that MSPSP requires to be inputted into Got Soccer.  We highly 

recommend that clubs begin to build their club account with email address, phone numbers, etc. 

5. Select “Browse” at the bottom and find the file with your player data. 

6. Leave the dropdown menu “Column Delimiter” as stated “Comma.” 

7. Press “Open Selected File” and it will take a moment for your data to input. 

8. You will see your columns appear on the next screen and you will need to match from the dropdown menu what 

you information you have listed in each column. 

9.  At the top in the second dropdown menu select “Create Teams.” 

10. Hit “Import Data” at the bottom once you are finished. 

11. The next page will give you a breakdown of all data inputted and data that was rejected.  You can view the data 

rejected by selecting “Download skipped data” 

 

Printing Team Contacts (Informal Rosters): 

1. Log on to your GotSoccer club account.  

2. Click on the “Club” tab along the top and then select the “Teams” tab below.  

3. In the boxes below you will see all of the teams in your club.  Click on the empty box on the left-hand side of the 

teams that you wish to print rosters for.  Note: you can print multiple rosters at the same time by simply 

checking multiple boxes. 

4. Once you have selected the team(s) you want to print rosters for press “Print Selected Team Contacts.”    

5. Print one (1) copy of the next page that appears for your MSPSP Team Packet.   

 

 
 
 

If you need assistance with GotSoccer or the MSYSA registration process contact Joel Dragan, MSYSA Director of 
Member Services, at jdragan@michiganyouthsoccer.org  

 

http://www.gotsoccer.com/
mailto:jdragan@michiganyouthsoccer.org

